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e–Vacancy (Online Vacancy Reporting System) 
 
    

hnhn-[ h-Ip-̧ p-I-fn-Â \n¶pw H-gn-hp-IÄ dnt¸mÀ«v sN¿p-¶-Xn-\mbn tIcf 

]n.Fkv.kn. cq]oIcn¨ tkm^vävshbdmWv e–Vacancy. e–Vacancy 

tkm^vävshbdnsâ {]hÀ¯\w a\knem¡póXn\mbn   {]kvXpX tkm^vävshbÀ  

Hóp ]cnNbs¸Smw.  

 

 

Login Screen 
 

 

 

                                             e–Vacancy tkm^vävshbÀ e`n-¡p-¶-Xn\v  

https://mailer.psc.kerala.gov.in/evacancy/index.php Fó sh-_v-ssk-änÂ tem-Kn³  

sNt¿-ï-XmW.v  e–Vacancy tkm^vävshbdn-te-bv-¡v tem-Kn³ sN-¿m-\mbn 

D]tbmàmhn\v  e`yam¡nbn«pÅ  bq-kÀ sFUn, ]mkvthUv F¶n-h Iq-SmsX     

sam-ss_Â \-¼-dnÂ e`y-am-Ip¶ OTP (One Time Password) Iq-Sn B-h-iy-amWv.        

e–Vacancy tkm^vävshbdn-te-bv-¡v tem-Kn³ sN-bv-Xp-I-gn-ªmÂ Home Screen  

e`yamIp¶XmWv. 

  

 

https://mailer.psc.kerala.gov.in/evacancy/index.php
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Home Screen 
 
 

 

e–Vacancy tkm^vävshbdn-s³d Home Screen \nÂ  e`yamb Pm-e-I-§Ä 

Xmsg-]-d-bp-¶-h-bmWv. 

 

 

1. Profile 

2. Team 

3. Vacancy 

4. Master Data 

5. Reports 

6. Help 
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1. Profile 
 

\ne-hnÂ Login sN-bv-Xn-cn-¡p-¶ D]tbmàmhnsâ hn-h-c-§Ä A-dn-bp-¶-Xn\v 

Profile icon ¢n¡v sN¿pI. 

 

 

 

  
Hcp D]tbmàmhn\v Xsâ ]mkvthUv amäm\pÅ kuIcyw ChnsS 

e`yam¡nbncn¡p¶p. 

 

 

 

Reset Password 
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2.Team 
 

 e–Vacancy tkm^väv-sh-b-dnÂ Hmtcm h-Ip-¸n-epw aq-¶p X-e-¯n-epÅ 

D]tbmàm¡Ä (users) BWv DÅXv. 

 

1. Vacancy Master User (VMU) 

 Hmtcm h-Ip-̧ n-epw e–Vacancy tkm^väv-sh-b-À am-t\-Pv sN-¿p-¶-Xn-\v H-cp Vacancy 

Master User (VMU) s\ Np-a-X-e-s]-Sp-t¯-ïXmWv. e–Vacancy tkm^väv-sh-b-dnÂ H-gn-

hp-I-Ä dn-t¸mÀ«v sN-¿p-¶-Xn\v Appointing authority, Entry User  

Appointing Sow Appointing Sow DïmIpt¼mÄ BZyw hIp¸v Xehsâ 

hnhc§Ä tNÀt¡ïXmWv. tijw Appointing authority, Entry User  

DÄs¸« Sow Dïmt¡ïXmWv. Appointing authority amdpt¼mÄ Hcp ImcWhimepw 

]pXnbh Dïm¡cpXv. adn¨v \ne-hn-epff  ID bnÂ Dff hnhc§fnÂ amäw 

hcpt¯ïXmWv. Appointing Sow -\nÀ-am-Whpw Sow AwK§fpsS hnhc§fnÂ 

Imem\pkyXambn amä§Ä h-cp-t -̄­Xpw VMU  Np-a-X-e-bmWv. \ne-hn-se VMU 

Øm-\-sam-gn-bp-t¼mÄ Profile Â ]p-Xn-b-Xm-bn Np-a-X-e-tbÂ-¡p-¶ VMU sâ 

samss_Â \-¼À DÄ-s¸-sS-bp-Å hn-h-c-§Ä DÄ-s¸-Sp¯n bq-kÀ sFUn, ]mkvthUv 

F¶n-h ssI-am-td-­-XmWv. 

 

2. Appointing authority 

 Hmtcm h-Ip-̧ n-tebpw H-gn-hp-I-Ä dn-t¸mÀ«v sN-¿p--¶Xn\v Np-a-X-e-s¸« 

DtZymKØ-\mWv Appointing authority. Entry user Appointing 

Authority PSC

¶

 

3. Entry User 

Entry User BWv HgnhpIfpsS hnhc§Ä tcJs¸Spt¯ïXv. tcJs¸Sp¯p  

HgnhpIfpsS hnhc§Ä Appointing authority-¡v kaÀ¸n¡pw hsc amä§Ä 

hcp¯mhp XmWv. HgnhpIÄ tcJs¸Sp¯p Xn\pÅ _p²nap«pIÄ VMU-  

_Ôs¸«v thWw ]cnlcn¡m³. Appointing Authority  kaÀ¸n¡pw ap³]v proforma 

]qÀ®amsW Dd¸v hcpt¯ïXmWv. 
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Team window for VMU 

 

 

Team icon ¢n¡v sN¿p-t¼mÄ \n-e-hnÂ e-`y-am-bn-«pÅ So-aq-I-fp-sS hn-h-c§Ä 

ZriyamIp-¶-XmWv. VMU\v AwK§fpsS sam-ss_Â \¼À, ]mkvthUv, t]cv, A{UÊv   

apXembh amämhp¶XmWv. ]pXnb Appointing Sow Dïm¡p¶-Xn-\mbn ‘New User 

Team’ _«³ ¢n¡v sN¿pI. 

 

‘New User Team’ _«³ ¢n¡v sN¿p-t¼mÄ ]p-Xp-Xm-bn DÄ-s¸-Sp¯­ 

Appointing Authority bpsS bq-kÀ sFUn, ]mkvthUv , t]cv, PEN \¼À, D-tZymKt]cv, 

Hu-tZymKn-I taÂ-hn-emkw, t^m¬ \¼À, sam-ss_Â \¼À F¶n-h Iq-Sm-sX G-Xp X-e-

¯n-epÅ HgnhpIfmWv (State wise/District wise/Headquarter) dnt¸mÀ«v sN-¿m-hq¶Xv 

F¶o hn-h-c§Ä tcJs¸-Sp-t¯-­-XmWv. A-Xn-\v ti-jw Next _«¬ ¢n¡v sN¿p-

t¼mÄ Entry User s³ hn-h-c-§Ä tc-J-s¸-Sp-¯m-\p-f-f PmeIw e-̀ n-¡p-¶-XmWv. 

Add New Team 
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Create team – Appointing Authority 
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Create team – Entry User 
 

  

 ]p-Xp-Xm-bn DÄ-s¸-Sp¯­ Entry user s³ bq-kÀ sFUn, ]mkvthUv , t]cv, 

PEN \¼À, D-tZymKt]cv, Hu-tZymKn-I taÂ-hn-emkw, t^m¬ \¼À, sam-ss_Â \¼À 

F¶n-h tcJs¸-Sp¯n Save _«³ ¢n¡v sN¿p-t¼mÄ - Appointing Sow \nÀ½n¡s]Sp¶ 

XmWv. 
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3. Master Data 
 

e–Vacancy

3

sN-bv-Xn-cn¡Ww

(1) Special Rules 

(2) Age Limits 

(3) Education qualifications 

sN-bv-Xn-cn¡Ww  

 

 

Master Data window for VMU 
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Upload Master Data   

 

 
 
 
                       e–Vacancy tkm^väv-sh-b-dnÂ H-gn-hp-I-Ä dn-t¸mÀ«v sN-¿p-¶-Xn\v  

IrXyhpw ]qÀ-W-hpamb am-ÌÀUm-ä A-\n-hm-cy-amWv. am-ÌÀUm-äbp-sS ]-cn-]me\w 

VMU sâ  Np-a-X-e-bmWv. 
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4. Vacancy 
 

 e–Vacancy 

Appointing authority, Entry User  Appointing Sow  

VMU\v HgnhpIfpsS hnhc§Ä tcJs¸-Sp-¯m³ -km-[n-¡p-I-bnÃ. 

 

 
Vacancy window for VMU 

 

 
 

 
Vacancy window for Entry User 

 

Add Vacancy 
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 e–Vacancy tkm^väv-sh-b-dnÂ Entry User BWv hn-h-c-§Ä tc-J-s¸-Sp-t -̄­Xvv. 

XkvXnIbpsS t]cv, i¼f kv-sI-bnÂ, XkvXnIbpsS Xcw (State Service / Subordinate 

Service / Last Grade Service / Other Services), \nb-a-\ co-Xn (Direct / By-transfer / 

Special Recruitment), Special Recruitment BsW¦nÂ Xcw (SR for SC/ST, SR for ST 

Only) , PnÃmXe \nba\amsW¦nÂ PnÃbpsS t]cv, H-gn-hp-I-fp-sS F®w ap-Xem-b 

hnhc-§-fmWv \ -tI-­Xv.  

 

 

 
 

Vacancy Entry window Step 1 
 

  

 

  hn-h-c§Ä ]qÀ-W-ambpw tcJs¸-Sp¯n Next _«³ ¢n¡v sN¿p-t¼mÄ H-gn-hp-I-

fp-sS hniZmwi§Ä tcJs¸-Sp¯m-\pÅ PmeIw e-̀ n-¡p-¶-XmWv.  
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Vacancy Entry window Step 2 

 
 

 

  H-gn-hp-I-fp-sS F®w, H-gn-hp-I-fp-sS kz-̀ mhw (Fresh / NJD / Anticipated / 

Supernumerary), H-gn-hp-I-fp-sS Im-emh[n, H-gn-hp-­m-b XobXn, Headquarter  

HgnhmtWm AÃ-tbm  ap-Xem-b hnhc-§-fmWv \ -tI-­Xv. NJD H-gn-hp-IÄ, Vacation 

HgnhpIÄ  F-¶n-h tc-J-s¸-Sp-¯p-t¼mÄ Ah-bp-sS hn-i-Z-mw-i-§Ä IqSn  DÄs¸-Sp-t¯-

­-XmWv. Hcp XkvXnI-bp-sS ]-e Xo-b-Xn-IfnÂ D-­m-b H-gn-hpIÄ Add Vacancy Details 

_«³ ¢n¡v sN-¿vXv  tc-J-s¸-Sp-̄ m-hp-¶-XmWv. Next _«³ ¢n¡v sN¿p-t¼mÄ tcJs¸-

Sp¯nb hn-h-c§Ä Save sN-¿-s¸-Sp-¶-XmWv. 

 

 

 

 

 

Add Vacancy Details 
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 Entry User ¡v  Save sNbvX hn-h-c§Ä ]cn-tim-[n¨v   Appointing authority-¡v 

kaÀ¸n¡pw hsc amä§Ä hcp¯mhp XmWv. Pm-e-I-¯nÂ Zr-iyamb PDF icon ¢n¡v 

sN¿p-t¼mÄ tcJs¸-Sp¯nb hn-h-c§Ä DÄ-s¡m-Åp¶ proforma e`y-am-Ip¶XmWv. 

proforma ]qÀ®amsW Dd¸vh-cp-¯n-b-tijw Appointing Authority  kaÀ¸nt¡-­-

XmWv. C-Xn-\mbn Submit proforma icon ¢n¡v  sNt¿-­-XmWv. Proforma kaÀ¸n¡p-¶-

Xn-\mbn sam-ss_Â \-¼-dnÂ e`y-am-Ip¶ OTP  tkh-\w e-̀ y-am-¡n-bn-cn-¡p¶p. 
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Appointing Authority 
 

Entry user Appointing Authority

PSC ¶

 

 

 

 

 

 

Proforma IrXyhpw ]qÀ®hpamsW Dd¸v hcp¯n-b-tijw AXnÂ 

Appointing Authority Bb-Xv PSC  upload sN-¿p-hm³. Proforma kaÀ¸n¡p-¶-Xn-

\mbn sam-ss_Â \-¼-dnÂ e`y-am-Ip¶ OTP  വഴി  ആധികരികമാക്കാവുന്നതാണ്. 01-09-2019 
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മുതൽ ഇ-വവക്കൻസി വസാഫ്റ്റ വവയർ വഴി OTP മുവേന ആധികാരികവെടുത്തിയ 

PERFORMA മാത്തവമ െി എസ് സി അംഗീകരിക്കുകയുള്ളു.  

 

5. Reports 
 

PSC bn-te¡v kaÀ¸n¨n-«pff proforma IÄ C-hnsS Zr-iy-am-Ip-¶-XmWv. 

  

 

 

 

 

 
6. Help 
 

 e–Vacancy tkm^vävshb-dnsâ User Manual -e--̀ n-¡p-¶-Xn-\mbn  Help Icon 

¢n¡v sN¿pI 
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